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Purpose

The purpose of this Policy is to allow employees to pursue professional and career
development opportunities.

Policy

A. The Sedgwick County Chief Human Resources Officer shall have full responsibility
for the general direction of the Career Development program. The Employee
Development Manager shall be assigned the day-to-day operations of the program.

B. The Department of Human Resources will update the training management software
with available training classes for the purposes of professional and self-development.

Procedure

A The Employee Development Manager, in the Human Resources Department, may be
contacted for career counseling any time during work hours.

B. Career Development classes will be available for enrollment on the training
management software. Employees are responsible for enrolling in the training prior
to the date of the class. If an employee is unable to attend the class, it is the
responsibility of the employee to remove his/her name from the training roster
through the training management software.

C. Employees will have access to their training records through the training management

software.



